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AMERICAN BUSINESS WOMEN’S ASSOCIATION

Focus on SBMEF

The Stephen Bufton Memorial Educational Fund (SBMEF), ABWA’s national educational fund, is one of the
most highly respected grant and scholarship funds in the country. For more than 55 years, SBMEF has helped
women achieve business and professional success through education. To date, a total of approximately $15.8
million has been awarded in scholarships to more than 15,500 women.

ABWA'’s National Board of Directors serve as SBMEF trustees, overseeing the fund’s administration. Each

year, the trustees strive to stretch funding dollars as
to receive assistance.

far as possible, enabling hundreds of American women

This guide contains information and forms for the various programs offered through SBMEF and will be an

invaluable planning tool for your group.

Planning for Scholarships

One of the most valuable national benefits of member-
ship in the American Business Women’s Association is
the opportunity for members and local ABWA groups to
participate in SBMEF. With such programs available as
Business Skills Tuition Reimbursement, Outright Grants,
and national scholarships, a variety of options have been
created in support of members” and non-members edu-
cational and professional development.

Unlike SBMEF’s national scholarships, the Business
Skills Tuition Reimbursement Program and the Outright
Grants Program each require an applicant to be spon-
sored by a local ABWA group. In order to sponsor an
applicant for one of these two programs, a group must
have contributed to SBMEF during the previous award
year (Aug. 1-June 1), the specifics of which are detailed
under the “Group Requirements” section for each pro-
gram (see following pages). This involves thoughtful
planning on the part of your group.

During the summer months, when the newly elected ex-
ecutive board is establishing goals for the upcoming
award year, it is important to determine the goals of your
group’s participation in SBMEF.
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Business Skills Tuition Reimbursement Pro-

gram

The SBMEF Business Skills Tuition Reimbursement
Program provides workingwomen an opportunity to par-
ticipate in professional development workshops and/or
seminars offered by an accredited, licensed, or state-
approved institutions. Non-degree coursework such as
desktop publishing, real estate licensing, KU MBA Es-
sentials, Franklin Covey, and other ABWA district or

national conference programming may meet the criteria if

the applicant can demonstrate that the coursework en-
hances her career objectives.

1. Guidelines

An applicant may request business skills tui-
tion reimbursement for up to one half of the
tuition of coursework up to $500. The mini-
mum for each reimbursement is $50.

The reimbursement is for non-degree tuition
The SBMEF trustees (ABWA National Board
of Directors) serve as the selection board.
The maximum an individual may receive
each award year (Aug. 1-July 31) is $500.

2. Applicant Eligibility Requirements

The applicant must be a female, U.S. citizen.
Members and non-members may apply but
must be sponsored by an ABWA group.

The applicant must attend a licensed, accred-
ited or state-approved institution in the
United States, its territories, or districts.

The course must enhance the applicant’s ca-
reer objectives.

3. Group Requirements for Participation

The group must be in good standing
(meaning that the group must have paid its
administrative fee and submitted its slate of
officers —who are current with their na-
tional dues — to ABWA National).

The group must have contributed at least
$500 to SBMEEF the previous award year
(contributions to fund a Chapter/Network
Special Scholarship do not qualify).

The group is limited to a total business skills
tuition reimbursement amount not to exceed

50 percent of its SBMEF contribution (exclusive
of any money contributed for the Chapter/
Network Special Scholarship program) for the
previous year. For example, if a group contrib-
uted $1,000, then it may submit up to a total of
$500 in business skills tuition reimbursements
during the following award year.

The group may submit multiple candidates
for reimbursements up to half the contribu-
tion amount. In the example above, it may
submit more than one application with a
sum total of $500.

4. Procedures
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The group registers applicant(s) at the
SBMEF web site: www.sbmef.org
The applicant must complete the SBMEF
business skills tuition reimbursement appli-
cation, include a course description, ration-
ale for attendance, and verification of the
institution’s or organization’s credentials.
These items must be submitted to the group
within 90 days of attending the course, along
with receipt of payment.
The group must review the information in
the SBMEF business skills tuition reimburse-
ment application to verify the eligibility of
the institution.
The group must vote to submit the applicant
for reimbursement.
The group must submit the SBMEF Chap-
ter/Network Sponsorship Form with sup-
porting documents to SBMEF for approval.
Note: Officers may not sign their own sponsorship
forms.
Retain copies for your records.
Applications must be submitted by the
group, not the applicant, and must be
received at SBMEF on or before June 1.
The application will be reviewed and for-
warded to the trustees for consideration.
Upon approval, a check payable to the appli-
cant will be sent to the president for presen-
tation. If applicant is not approved, applica-
tion materials will be returned.




Outright Grant Program

The Outright Grant Program offers grants for tuition,
books and fees up to a maximum amount of $1,500 to
women who are seeking funds to be used at the junior
level or above at an accredited college or university in the
United States. An ABWA group must sponsor the appli-
cant for an outright grant, must have contributed to the
fund in the prior award year, and must purchase an
ABWA student gift membership for the recipient unless
she is already a member.

1. Guidelines

e The maximum grant amount awarded is
$1,500.

e The award is for one year, although recipi-
ents may reapply for subsequent years.

e Funds are to be used only for tuition, books
and fees.

o The SBMEF trustees (the current ABWA Na-
tional Board of Directors) serve as the selec-
tion board for all grants.

e Outright grants are not to be repaid.

2. Applicant Eligibility Requirements

o The applicant must be a female U.S. citizen.

o The applicant must be at least at the sopho-
more level in college (completed 45 credit
hours or more) when applying for funds to
be used the following year, when she is at
least at the junior level or above (completed
60 credit hours or more). For example, as a
sophomore in college, a student may apply
for an outright grant to be awarded when
she is a junior in college.

e An applicant must be sponsored by an
ABWA group.

¢ Both ABWA members and nonmembers

may apply - the applicant may or may not be

a member either of the Association or of the
sponsoring group.

e The applicant must have achieved a cumula-

tive GPA of 2.5 or better on a 4.0 scale.

e The applicant must be seeking a baccalaure-
ate degree or higher.

¢ The applicant must be attending an institu-
tion authorized to confer degrees at the bac
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calaureate level or higher in the United States,
its possessions, territories or districts.

Group Requirements for Participation

The group must be in good standing
(meaning that the group must have paid its
administrative fee and submitted its slate of
officers —who are current with their na-
tional dues — to ABWA National).

Groups that donated funds to SBMEF dur-
ing the previous award year may sponsor
one outright grant during the following fis-
cal year. For example, if the group actively
contributed to SBMEF between Aug. 1, 2008,
and June 1, 2009, then it may sponsor one
grant between Aug. 1, 2009, and June 1,
2010. (Funds contributed for Chapter Net-
work Special Scholarships do not qualify).
Groups must purchase a student gift mem-
bership ($50 for a basic student or $65 for an
Express Network student membership)
unless recipient is an ABWA member.

. Procedures

The group registers applicants at:
www.sbmef.org

The applicant must complete the SBMEF
online application.

The applicant must provide a current official
transcript, a biographical summary and
three current professional letters of refer-
ence .

The group must vote to submit applicant.
The group must submit the Chapter/
Network Sponsorship Form and supporting
documents to SBMEF for approval. The appli-

cation must be submitted to SBMEF by the group, not
by the applicant.

The group must include a completed
ABWA membership application and a check
payable to ABWA ($50 for an ABWA basic
student gift membership, or $65 for an Ex-
press Network gift membership.)

Retain copies for your records.

Applications must be received at SBMEF on
or before June 1 of the award year. DO NOT




WAIT UNTIL THE DEADLINE. Applications will be reviewed as received.

Once verified the application will be forwarded to the SBMEF trustees for consideration.

Upon approval, a grant check made payable to the educational institution and the student along with
the ABWA student gift membership will be sent to the president for presentation. If applicant is not
approved, application materials will be returned to the president.
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National Scholarships

All national scholarships have their fields of study desig-
nated by the SBMEF Board of Trustees. Announcements
of the specific fields of study for all national scholarships
are published on the SBMEF web site (www.sbmef.org)
after the Board of Trustees annual meeting each Fall.

The trustees also designate which universities will
be notified automatically. However, any woman
may apply for a national graduate level scholarship
for the current field of study at: www.sbmef.org

Applications must be completed by May 15 of the
current award year. There are four categories of na-
tional scholarships:

1. President’s Scholarship

2. Hilary A. Bufton Jr. Scholarship/Ruth H.
Bufton Scholarship

3. Glorine Tuohey Memorial Scholarship

4. National corporate scholarships

In recognition of the Association’s 20th anniversary

in 1969, the trustees createdthePr esi dent ' s

ship.

This $3,000 scholarship is awarded annually for
graduate study in a discipline selected by the trus-
tees of the fund. As with all national scholarships,
checks for approved scholarship recipients are
made payable to the educational institution and the
student jointly.

In 1986, the trustees created the Hilary A. Bufton Jr.
Scholarship and the Ruth H. Bufton Scholarship in
recognition of their special contributions in found-
ing and directing the Association. These graduate-
level national scholarships of $10,000 are awarded
annually, in odd-numbered years as the Ruth H.
Bufton Scholarship and in even-numbered years as
the Hilary A. Bufton Jr. Scholarship.

In 1997, the trustees created the Glorine Tuohey
Memorial Scholarship to honor the memory of an
ABWA National team member. This $3,000 gradu-
ate scholarship is awarded annually in a discipline
selected by the trustees.

Additional national corporate scholarships
(minimum $5,000 each) are awarded as received.
The sponsoring corporation may select the field of
study.

The Trustees select the recipients of all scholarships.

Schools having an exceptional curriculum in the
designated field of study are notified of the avail-
ability of the award. Recipients for these scholar-
ships need not be sponsored by an ABWA local

group.

Schol ar -
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